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Application for Employment 

 

Candidate's Name: ____________________________________________________________ Date: _________________ 

Physical Address: _______________________________________ City _____________ State _____ Zip Code _________ 

Mailing Address: ________________________________________City _____________ State _____ Zip Code _________ 

Telephone Number: _____________________________________   Are you 18 years of age or older? ❑ Yes   ❑ No 

 

Email Address: ______________________________________________________________________________________ 

Are you either a U.S. citizen or an alien authorized to work in the U.S.?  ❑ Yes   ❑ No 

Have you ever worked or attended school under another name?  If so, under what name? 

______________________________________________________________________________ 

Have you ever been convicted of a crime?*  ❑ Yes   ❑ No 

If yes, give details, including date(s):  ____________________________________________________________________ 

*Answering "yes" will not automatically disqualify you from employment. We will consider the nature and date of the offense and 

the job for which you are applying for job-related purposes only, and only to the extent permitted by law. 

Position Desired 

Position: _______________   Start date available: __________     

Wage rate desired: $ ___________     ❑ Hourly    ❑ Monthly    ❑   Annually       

Do you prefer: ❑ Full-time    ❑ Part-time   If part-time, hours per week desired:_____________ 

Hours you are available to work: ___________________________________________________ 

Days of week you are available to work: _____________________________________________ 

Are you able to work:  ❑ Weekends      ❑ Holidays     ❑ Nights     ❑ Overtime 

 

Have you previously worked for Collins Vacation Rentals, Inc.?  ❑ Yes   ❑ No 
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Dates of employment with Collins Vacation Rentals, Inc.: from ___________ to ___________  

Reason(s) for leaving: ___________________________________________________________ 

Former supervisor(s) at this company: ______________________________________________ 

Do you have any family members or significant other currently working at Collins Vacation Rentals Inc.? _________ 

How did you learn about this opening? ______________________________________________ 

 

Education 

High School:  

 

Graduated? 

❑ Yes   ❑ No 

Course of Study:  

Technical School:  Graduated? 

❑ Yes   ❑ No 

Course of Study: 

 

College/University:  

 

Graduated? 

❑ Yes   ❑ No 

Course of Study: 

 

Post-Graduate Education: Graduated? 

❑ Yes   ❑ No 

Course of Study: 

 

Other education, training or special skills:  

 

 

 

Skills  

Typing speed (Words per minute): ________  

Are you experienced in using personal computers? ❑ Yes   ❑ No      Computer Types?  ❑ PC  ❑ Mac 

Are you able to use Microsoft Word or Excel, Internet Explorer and Outlook Express?  ❑ Yes   ❑ No    What other 

programs are you capable of using?  
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Work Experience 

Please list all previous employment, beginning with the most recent.  If you need more room, you may attach 

another sheet of paper. 

Employer: Address:  

From               To Position Held:  Reason for Leaving:  

Supervisor's Name & Title/Phone number:  May we contact? 

❑ Yes   ❑ No 

Description of Duties:  

 

Starting Compensation:  Final Compensation:  

Employer: Address: 

From               To Position Held:  Reason for Leaving:  

Supervisor's Name & Title/Phone number:  May we contact? 

❑ Yes   ❑ No 

Description of Duties:  

 

 

Starting Compensation:  Final Compensation:  
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References 

Identify at least three persons who know your work, beginning with the most recent. 

1. Name: ____________________     Phone Number: __________________      Email: __________________________ 

  Address: _________________________________       City, State, Zip: _______________________________________ 

  Position or Title: __________________________________      Years Known: ______________ 

2. Name: ____________________     Phone Number: __________________      Email: __________________________ 

  Address: _________________________________       City, State, Zip: ________________________________________ 

  Position or Title: __________________________________      Years Known: ______________ 

3. Name: ____________________     Phone Number: __________________      Email: __________________________ 

  Address: _________________________________       City, State, Zip: ________________________________________ 

  Position or Title: __________________________________      Years Known: ______________ 

4. Name: ____________________     Phone Number: __________________      Email: __________________________ 

  Address: _________________________________       City, State, Zip: ________________________________________ 

  Position or Title: __________________________________      Years Known: ______________ 
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Authorization and Acknowledgements 

I understand and agree that if driving is a requirement of the job for which I am applying, my 

employment and/or continued employment is contingent on possessing a valid driver’s license for the 

state in which I reside and automobile liability insurance in an amount equal to the minimum required 

by the state where I reside. 

I affirm that the information I have provided in this application is true to the best of my knowledge, 

information, and belief, and I have not knowingly withheld any information requested. I understand 

that withholding or misstating any information requested in this application is grounds for rejection of 

my application, and that providing false or misleading information in this application is grounds for 

discharge.  

I authorize the Company or its agents to confirm all statements contained in this application and/or 

resume as it relates to the position I am seeking and to the extent permitted by federal, state, or 

local law.  I agree to complete any requisite authorization forms for the background investigation, 

Motor Vehicle Report and a Drug Test. 

I authorize the company to verify my references, record of employment, education record, and any 

other information I have provided. Unless otherwise noted, I authorize the references I have listed to 

disclose any information related to my work record and my professional experiences with them, 

without giving me prior notice of such disclosure. In addition, I release the company, my former 

employers and all other persons and entities, from any and all claims, demands or liabilities arising 

out of or in any way related to such inquiry or disclosure. 

THIS APPLICATION WILL BE CONSIDERED ACTIVE FOR A MAXIUM OF SIXTY (60) DAYS.  If you wish 

to be considered for employment after that time, you must reapply. 

 

X ___________________________________________                           ____ / ____ / ________ 

                             Applicant Signature                        Date  

 

CONSUMER DISCLOSURE AND AUTHORIZATION FORM 

Disclosure Regarding Background Investigation 

 

Collins Vacation Rentals, Inc. may request, for lawful employment purposes, background information 

about you from a consumer reporting agency in connection with your employment or application for 

employment (including independent contractor assignments, as applicable). This background 

information may be obtained in the form of consumer reports and/or investigative consumer reports  
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(commonly known as "background reports"). An "investigative consumer report" is a background report 

that includes information from personal interviews (except in California, where that term includes 

background reports with or without information obtained from personal interviews), the most common 

form of which is checking personal or professional references. These background reports may be 

obtained at any time after receipt of your authorization and, if you are hired or engaged by the 

Company, throughout your employment or your contract period, as allowed by law. 

HireRight, Inc. ("HireRight"), or another consumer reporting agency, will prepare or assemble the 

background reports for the Company. HireRight is located and can be contacted by mail at 5151 

California, Irvine, CA 92617, and HireRight can be contacted by phone at (800) 400-2761. Information 

about HireRight's privacy practices is available at www.hireright.com/Privacy-Policy.aspx. 

The background report may contain information concerning your character, general reputation, 

personal characteristics, mode of living, and credit standing. The types of information that may be 

obtained include, but are not limited to: social security number verifications; address history; credit 

reports and history; criminal records and history; public court records; driving records; accident history; 

worker's compensation claims; bankruptcy filings; educational history verifications (e.g., dates of 

attendance, degrees obtained); employment history verifications (e.g., dates of employment, salary 

information, reasons for termination, etc.); personal and professional references checks; professional 

licensing and certification checks; drug/alcohol testing results, and drug/alcohol history in violation of 

law and/or company policy; and other information bearing on your character, general reputation, 

personal characteristics, mode of living and credit standing. 

This information may be obtained from private and public record sources, including, as appropriate: 

government agencies and courthouses; educational institutions; former employers; and, for 

investigative consumer reports, personal interviews with sources such as neighbors, friends, former 

employers, and associates; and other information sources. If the Company should obtain information 

bearing on your credit worthiness, credit standing or credit capacity for reasons other than as required 

by law, then the Company will use such credit information to evaluate whether you would present an 

unacceptable risk of theft or other dishonest behavior in the job for which you are being evaluated. 

You may request more information about the nature and scope of an investigative consumer report, if 

any, by contacting the Company. 

A summary of your rights under the Fair Credit Reporting Act, as well as certain state-specific notices, 

are also being provided to you. 

Authorization of Background Investigation 

I have carefully read and understand this Disclosure and Authorization form and the attached summary 

of rights under the Fair Credit Reporting Act. By my signature below, I consent to preparation of 

background reports by a consumer reporting agency such as HireRight, Inc. ("HireRight"), and to the  
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release of such background reports to the Company and its designated representatives and agents, for 

the purpose of assisting the Company in making a determination as to my eligibility for employment 

(including independent contractor assignments, as applicable), promotion, retention or for other lawful 

employment purposes. I understand that if the Company hires me or contracts for my services, my 

consent will apply, and the Company may, as allowed by law, obtain additional background reports 

pertaining to me, without asking for my authorization again, throughout my employment or contract 

period from HireRight and/or other consumer reporting agencies. 

I understand that information contained in my employment or contractor application, or otherwise 

disclosed by me before or during my employment or contract assignment, if any, may be used for the 

purpose of obtaining and evaluating background reports on me. I also understand that nothing herein 

shall be construed as an offer of employment or contract for services. 

I hereby authorize all of the following, without limitation, to disclose information about me to the 

consumer reporting agency and its agents: law enforcement and all other federal, state and local 

agencies, learning institutions (including public and private schools, colleges and universities), testing 

agencies, information service bureaus, credit bureaus, record/data repositories, courts (federal, state 

and local), motor vehicle records agencies, my past or present employers, the military, and all other 

individuals and sources with any information about or concerning me. The information that can be 

disclosed to the consumer reporting agency and its agents includes, but is not limited to, information 

concerning my employment and earnings history, education, credit history, motor vehicle history, 

criminal history, military service, professional credentials and licenses. 

By my signature below, I also certify the information I provided on and in connection with this form is 

true, accurate and complete. I agree that this form in original, faxed, photocopied or electronic  

(including electronically signed) form, will be valid for any background reports that may be requested 

by or on behalf of the Company. 

Applicant Last Name: _____________________ First: _________________ Middle: ______________ 

Applicant Signature:  _______________________________      Date: ____ / ____ / ________  

Social Security Number: ______ - ____ - _______       Date of Birth: ____ / ____ / ________ 

Driver's License Number: _______________________  D.L. Expire Date: ____ / ____ / ________ 

Driver’s License State: ______________________________  

 

Para informacion en espanol, visite www.consumerfinance.gov/learnmore o escribe a la Consumer 

Financial Protection Bureau, 1700 G Street N.W., Washington DC 20552. 
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A Summary of Your Rights Under the Fair Credit Reporting Act 

The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and privacy of 

information in the files of consumer reporting agencies. There are many types of consumer reporting 

agencies, including credit bureaus and specialty agencies (such as agencies that sell information about 

check writing histories, medical records, and rental history records). Here is a summary of your major 

rights under the FCRA. For more information, including information about additional rights, go to 

www.consumerfinance.gov/learnmore or write to: Consumer Financial Protection Bureau, 1700 G 

Street N.W., Washington, DC 20552. 

• You must be told if information in your file has been used against you. Anyone who uses a 

credit report or another type of consumer report to deny your application for credit, insurance, or 

employment- or to take another adverse action against you - must tell you, and must give you the 

name, address, and phone number of the agency that provided the information. 

• You have the right to know what is in your file. You may request and obtain all the information 

• About you in the files of a consumer reporting agency (your "file disclosure"). You will be 

required to provide proper identification, which may include your Social Security number. In many 

cases, the disclosure will be free. You are entitled to a free file disclosure if: 

• a person has taken adverse action against you because of information in your credit report; 

• you are the victim of identity theft and place a fraud alert in your file; 

• your file contains inaccurate information as a result of fraud; 

• you are on public assistance; 

• You are unemployed but expect to apply for employment within 60 days. 

• In addition, all consumers are entitled to one free disclosure every 12 months upon request 

from each nationwide credit bureau and from nationwide specialty consumer reporting agencies. See 

www.consumerfinance.gov/learnmore for additional information. 

• You have the right to ask for a credit score. Credit scores are numerical summaries of your 

credit- worthiness based on information from credit bureaus. You may request a credit score from 

consumer reporting agencies that create scores or distribute scores used in residential real property 

loans, but you will have to pay for it. In some mortgage transactions, you will receive credit score 

information for free from the mortgage lender. 

• You have the right to dispute incomplete or inaccurate information. If you identify information 

in your file that is incomplete or inaccurate, and report it to the consumer reporting agency, the  
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agency must investigate unless your dispute is frivolous. See www.consumerfinance.gov/learnmore 

for an explanation of dispute procedures. 

• Consumer reporting agencies must correct or delete inaccurate, incomplete, or unverifiable 

information. Inaccurate, incomplete, or unverifiable information must be removed or corrected, 

usually within 30 days. However, a consumer reporting agency may continue to report information it 

has verified as accurate. 

• Consumer reporting agencies may not report outdated negative information. In most cases, a 

consumer reporting agency may not report negative information that is more than seven years old, or 

bankruptcies that are more than 10 years old. 

• Access to your file is limited. A consumer reporting agency may provide information about you 

only to people with a valid need -- usually to consider an application with a creditor, insurer, 

employer, landlord, or other business. The FCRA specifies those with a valid need for access. 

• You must give your consent for reports to be provided to employers. A consumer reporting 

agency may not give out information about you to your employer, or a potential employer, without 

your written consent given to the employer. Written consent generally is not required in the trucking 

industry. For more information, go to www.consumerfinance.gov/learnmore. 

• You may limit "prescreened" offers of credit and insurance you get based on information in 

your credit report. Unsolicited "prescreened" offers for credit and insurance must include a toll-free 

phone number you can call if you choose to remove your name and address from the lists these 

offers are based on. You may opt-out with the nationwide credit bureaus at 1-888-567-8688. 

• You may seek damages from violators. If a consumer reporting agency, or, in some cases, a 

user of consumer reports or a furnisher of information to a consumer reporting agency violates the 

FCRA, you may be able to sue in state or federal court. 

• Identity theft victims and active-duty military personnel have additional rights. For more 

information, visit www.consumerfinance.gov/learnmore 

• States may enforce the FCRA, and many states have their own consumer reporting laws. In 

some cases, you may have more rights under state law. For more information, contact your state or 

local consumer protection agency or your state Attorney General. 

Consent to Criminal Background Check/Motor Vehicular Report/Drug Test 

I have been informed that Collins Vacation Rentals, Inc. would like to conduct a criminal background 

check, a motor vehicular report and a drug test for employment purposes. COLLINS VACATION 

RENTALS, INC. IS A DRUG FREE WORKPLACE!  I understand that a prior criminal conviction will  
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not necessarily make me ineligible for employment. I understand that it is the current, illegal use of 

drugs (to include prescription drugs), that prohibits me from obtaining employment with Collins 

Vacation Rentals, Inc. I understand that the information in these reports remains confidential with 

the employer. 

The types of information that may be obtained include but are not limited to: social 

security verification and trace, criminal records and history, public court records, driving 

or motor vehicle records, accident history, employment history verification, personal and 

professional reference checks, professional licensing and certification checks, 

drug/alcohol testing results, and drug/alcohol history in violation of law and/or company 

policy. 

Please check (A) or (B) below: 

(A) _____ I hereby consent to a criminal background check, motor vehicular report and a drug test and 

authorize the release of these reports and any other information to the company. I hereby release the 

company, its divisions, affiliates and associates and anyone acting on their behalf from any and all claims or 

liabilities of any nature arising from or related to the preparation of the information contained in the criminal 

background reports, motor vehicular reports and the drug test reports and the disclosure of such information 

for employment purposes. (If you would like to receive a copy of the report, initial this form in the bottom 

right-hand corner.) 

(B) _____ I do not consent to a criminal background check, motor vehicle report or drug testing. 

 

_____________________________________ 

       Applicant Name (Please Print) 

 

_____________________________________                   ____________________ 

               Applicant signature                                            Date 


